Adding a Prospect to your Dashboard

Adding a Prospect to your Dashboard

The dashboard is the starting point for your prospecting activities. If you are recruiting for multiple offices, you will be able to click in the Active Office field and
then select the office you are prospecting for. The dashboard is the only place you can make the switch from office to office to another.

To learn more about searching for prospects, please refer to the Search for a Prospect job aid.
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2. To add multiple prospects at
once, click the box in between
the status and add columns for
every prospect you’'d like to
add to your list and then click
the Add button at the top of
the column.
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3. A confirmation will appear.

[ ° The prospect has been added. Go to Profile

Click Go to Profile to view the
prospect’s details.
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